
 
 
 

  

 

EMPLOYMENT OPPORTUNITY 

Casual Outdoor Adventure Camp Coordinator 
 

The City of Charlottetown’s Parks and Recreation Department is looking for a Casual Outdoor Adventure 

Camp Coordinator. The work schedule will be flexible, based on a 37.5 hours per week and run all summer. 

 

Responsibilities: 

 Plan and organize details relating to each camp (i.e., transportation, list of all participants, items 

needed for each camp, supplies, detailed activities, and making sure participant information is 

complete, collecting proper waiver forms, etc.). 

 To maintain a safe and clean camp environment. 

 To ensure proper meals are prepared. 

 To ensure order and discipline is maintained. 

 Record any incidents or injuries that occur to participating youth and report to the Parks & 

Recreation Department immediately. 

 Keep attendance records and a short write-up on each day (i.e., activities, issues, incidents and 

suggestions). 

 To work independent on the details of the camp while keeping the program department up to date on 

the status of each camp. 

 To maintain good public relations with participants, parents, fellow employees and be supportive of 

the Charlottetown Parks and Recreation Department and its staff and programs. 

 To assist with senior day trips (evening trips) and seniors day in the park events. 

 To assist with office administration at the Parks & Recreation Department. 

 This individual will be required to assist with other department programs when asked. 

 To provide a final report which will include a summary of activities and any recommendations. 

 

Qualifications: 

 

 Must enjoy working with youth (ages 11- 15). 

 Education or training in the field of recreation would be an asset. 

 Must have experience supervising and programming for youth and teens. 

 Strong leadership and good communication skills are required. 

 Must be self-motivated and have proven ability to work individually. 

 Basic CPR and First Aid (training provided). 

 Drivers Licenses required and access to a vehicle. 

 Class 4 Vehicle licenses (required & provided). 

 

                                                                            

How to Apply:  

Please submit a detailed resume and references by e-mail. Your application must be clearly marked 

“Application for Casual Outdoor Adventure Camp Coordinator” and submitted by 12:00 PM Friday, April 

24
th
, 2020 to hr@charlottetown.ca. 

 

 

 

Only those applicants selected for an interview will be contacted. 
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